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REVISIONS IN THE 2025-2026 ARIZONA
LEGISLATIVE BILL DRAFTING MANUAL

This edition of the Arizona Legisiative Bill Drafting Manual made the following
revisions, as well as several minor changes throughout the Manual:

©

Included color examples throughout to illustrate the use of color coding in bills
and amendments and specified that session law appears in blue,

Updated the self-supporting regulatory agencies example to reflect the change in
statute. (§4.13)

Clarified that the goal of statutory drafting is to be clear and unambiguous, and
specified that the court may look to a legislative intent section in the event of
ambiguity. (84.18)

Modified the example for appropriations that do not lapse until the purpose for
which the appropriation is made has been accomplished or abandoned. (§5.6)
Included an example of reducing an appropriation. (§5.10)

Provided an explanation for using "permit" and "allow". (§6.49)

Added a new chapter to explain the use and format of in-context amendments.
(Chapter 7)

Provided samples of in-context amendments. (Sample Nos. 29-38)
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SCOPE AND USE OF
THE ARIZONA LEGISLATIVE
BILL DRAFTING MANUAL

The Arizona Legislative Bill Drafting Manual is the manual of form and style that
legislative staffers use to prepare bills and other legislative proposals. It is based on
generally accepted drafting principles and conventions, However, staff should not use or
copy the samples in this manual without carefully considering their appropriateness for a
particular legislative proposal,
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CHAPTER 1

THE DRAFTING PROCESS

1.1 BILL REQUESTS

The professional staff of the Arizona legislative council drafts all proposed
legislation, which must first be submitted to the legislative council staff as a bill request.
The legislative council is not allowed to create a file or draft legislation without the specific
authorization of a legislator in the form of a bill request. Once legislative council provides
a bill draft to a requesting legislator, the legislator is not obligated to introduce the
legislation and may cancel the request or find another sponsor.

A legislator-elect who is not currently serving in the legislature may submit a bill
request after that person's election is certified by the secretary of state. Others, including
private citizens and lobbyists, must obtain authorization from a legislator to use that
legislator's name before giving instructions to the legislative council staff regarding a
request.

The legislative council statf is available on a year-round basis to assist legislators,
legislative staff and state agencies in preparing proposed legislation.

1.2 DRAFTING REQUIREMENTS

The bill drafting process begins with the drafter obtaining the objectives for a
legislative proposal either from the legislator who is sponsoring the measure or from the
legislator's authorized agent. The drafter then converts the sponsor's request into
legislation using proper form, style and legal terminology and fits the proposal into the
framework of existing statutory law. The drafter reviews pertinent provisions of the
Arizona Constitution, the United States Constitution, court decisions, existing statutes, the
Arizona Revised Statutes Internal Reference Manual, the Annual Report on Defects in the
Arizona Revised Statutes and State Constitution, the Affected Session Laws, the Arizona
Legislative Council Proposition 105 Requirements, the Table of Sections Affected,
Sutherland, Statutes and Statutory Construction and other relevant sources and advises the
legislator of any known problems or conflicts.

The legislative council staff delivers a bill, memorial or resolution in draft form to
the sponsor for review. The final review and decision-making process as to the contents
of a measure rests with the legislator. The legislative council staff prepares the measure
for introduction only when specifically requested to do so by the sponsor or the sponsor's
authorized agent. The final introduction set, according to current procedure, contains a
signature sheet as required by House and Senate rules and the prescribed number of copies
of the bill, memorial or resolution.

Note: The drafter may make further revisions to the introduction set of a bill,
memorial or resolution only when the sponsor returns this introduction set to the legislative
council office.
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1.3 CONFIDENTIAL NATURE OF RECORDS

Rule 20 of the rules of the legislative council requires that records and files of the
council office be maintained on a confidential basis. Employees of the council may not
discuss or disclose the existence or substance of a member's request on file in the office
with anyone other than the council staft, the person making the request or the sponsor's
authorized agent unless the request for a legislative measure or research stipulates that the
request and results may be disclosed to designated others.

1.4 LEGISLATIVE COUNCIL DRAFTING RULES AND DEADLINES

Current limitations and deadlines regarding bill requests and bill introduction are
found in Appendix B.



CHAPTER 2
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CHAPTER 2

A BILL AND ITS PARTS
2.1 APPROPRIATE USE OF A BILL

A bill is the appropriate vehicle for proposing a change in statutory law and session
law and is the most numerous of the different types of legislative measures. Its proper use
encompasses every conceivable subject and is limited only by state and federal
constitutional standards. Some typical bills include those that:

¢ Establish or consolidate governmental agencies and programs,

e Prescribe the powers and duties of state agencies and of individual officers and
employees.

¢ Define crimes and classify punishments for actions that are prohibited as public
offenses.

* Appropriate monies for capital outlay and operating expenditures.

e Determine or limit licensing and regulatory standards for professions and
occupations.

e Prescribe qualifications, duties, terms of office and compensation of public
officers.

¢ Provide for imposing, collecting and distributing tax monies.

2.2 STATUTORY LAW AND SESSION LAW

All enactments of a legislative session are termed "session law" and are published
periodically during the session and compiled in bound session law volumes after the
session adjourns. An enactment may amend or repeal codified law, enact new codified
law, enact laws of an explanatory or temporary nature or include a combination of these
actions.

Statutory law is of an indefinite duration or application. For this reason i is
sometimes referred to as "permanent" law. Statutory law is codified in the Arizona Revised
Statutes in an appropriate title, chapter and article.

Enacted provisions that have only a temporary application are not codified in the
Arizona Revised Statutes. Temporary laws could be used, for example, to establish a study
committee or provide a temporary exemption from or suspension of statutory law. In the
annotated Thomson Reuters/West edition of the Arizona Revised Statutes, a temporary law
may appear in small type as a statutory note following a related statutory law for the
purpose of making a historical record of provisions relating to that statutory law.
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Note:

o The terms "temporary law" and "session law" are sometimes used
interchangeably. However, as explained above, session law is actually a comprehensive
compilation of all enactments, both permanent and temporary.

o Although a law may appear to be temporary in nature, it is not automatically
terminated or repealed unless the termination or repeal is enacted by the legislature.
Likewise, the fact that a law is not codified in Arizona Revised Statutes does not mean that
it has no continuing effect. The termination of a law must be stated by the law's terms or
by a separate repeal; otherwise the law is subject to any continuing application that can be
derived from its terms. Therefore, the drafter should specify a specific termination or
repeal date whenever possible.

e The fact that a law is temporary in nature and not codified in Arizona Revised
Statutes does not mean that it is subordinate to statutory law. Any law that is enacted by
the legislature has the same status as any other enacted law and may be enforced and
applied according to its terms regardless of whether it has a permanent or temporary effect.

e While temporary law may contain a reference to statutory law, a statutory
section should not refer to temporary law.






2.4 REFERENCE TITLE

The reference title, sometimes referred to as the short title, appears in the upper
right-hand corner of each bill, resolution and memorial. (This is not to be confused with
the short title discussed in § 4.32.) The reference title gives a brief idea of the nature of
the measure and aids in indexing, but it is not part of the substantive law of the measure.
The reference title is limited to five or fewer words; commonly used acronyms may be
included. Words and phrases used in the reference title are separated by a semicolon. Only
proper nouns are capitalized. Do not begin a reference title with a number.

Use identical reference titles only for identical measures, and add a period to the
end of one of the reference titles to distinguish that measure from the other. Identical
reference titles without a period may be used for a bill and a companion resolution relating
to the same subject matter.

Pursuant to council rule 22, the legislative council has determined that the reference
title must be an accurate and inclusive description of the contents of the measure and may
not reflect political, promotional or advocacy considerations. Legislative council staff
make the final determination of the contents of the reference title of each measure that is
introduced. (Adopted 11/7/1996.)

2.5 INTRODUCING BODY AND LEGISLATIVE SESSION DESIGNATION

The words in the upper left portion of the bill title page designate the legislative
body, session of the legislature and year in which the bill is presented. This information is
automatically formatted by the bill drafting computer program.

2.6 BILL NUMBER AND SPONSOR

The letters "S.B. " or "H.B. " and the phrase "Introduced by

" indicate the legislative body in which the bill will be introduced and the
name or names of the sponsor or cosponsors. On introduction, the blanks are filled in by
House or Senate staff who assign a number to the bill and enter the name or names of the
SPONSOTr OT COSPONSOTS.

2.7 BILL TITLE

Constitutional Requirements

A title is a constitutional requirement of every bill and has a significant legal effect.
The Arizona supreme court has ruled that the title need not be a complete description or
index of the substantive law in the bill, but it may not be deceptive or misleading. While
the title need not be a synopsis of the bill's contents, it must state the subject of the
legislation with sufficient clarity to enable persons reading the title to know what to expect
in the body of the act. See White v. Kaibab Rd. Improvement Dist., 113 Ariz. 209 (1976);
Hoyle v. Superior Court, 161 Ariz. 224 (App. 1989).
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e AMENDING SECTION(S) , ARIZONA REVISED STATUTES;
(Note: This example also applies when the only change is to a section heading in the
Uniform Commercial Code (title 47). See § 1-212, AR.S.)

e AMENDING TITLE , ARIZONA REVISED STATUTES, BY ADDING CHAPTER

» AMENDING TITLE . CHAPTER
ADDING ARTICLE ;

, ARIZONA REVISED STATUTES, BY

e AMENDING TITLE , CHAPTER » ARTICLE » ARIZONA REVISED
STATUTES, BY ADDING SECTION :

e AMENDING SECTION » ARIZONA REVISED STATUTES, AS ADDED BY
PROPOSITION , SECTION » ELECTION OF ;
e REPEALING  SECTION(S) » ARTZONA  REVISED  STATUTES;

(Note: Use this phrase for both a regular repeal and a delayed repeal.)

e REPEALING TITLE , CHAPTER , ARIZONA REVISED STATUTES;
o REPEALING TITLE , CHAPTER + ARTICLE » ARIZONA REVISED
STATUTES;

Note: If a specific version of a statute is being amended or repealed, cite that
version as, for example, "AMENDING (OR REPEALING) SECTION . ARIZONA
REVISED STATUTES, AS AMENDED BY LAWS ; 'GHAPTER ____; SECTION _.:"

If a bill repeals a section, article or chapter and also adds a new section, article or
chapter with the same number, use the word "new" in the title as follows:

e REPEALING SECTION 12-1624, ARIZONA REVISED STATUTES; AMENDING
TITLE 12, CHAPTER 9, ARTICLE 7, ARIZONA REVISED STATUTES, BY ADDING A NEW
SECTION 12-1624;

e REPEALING TITLE 12, CHAPTER 9, ARTICLE 7, ARIZONA REVISED
STATUTES; AMENDING TITLE 12, CHAPTER 9, ARIZONA REVISED STATUTES, BY
ADDING A NEW ARTICLE 7;

e REPEALING TITLE 12, CHAPTER 9, ARIZONA REVISED STATUTES; AMENDING
TITLE 12, ARIZONA REVISED STATUTES, BY ADDING A NEW CHAPTER 9;

If a bill amends or repeals previously enacted temporary law, note the change in the
title by using the appropriate phrase as follows:

o AMENDING LAWS , CHAPTER » SECTION ;
» REPEALING LAWS ___, CHAPTER » SECTION ___, AS AMENDED BY
LAWS . CHAPTER ____, SECTION ;
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2.8 ENACTING CLAUSE
The text of the enacting clause is prescribed by the state constitution and is placed
at the beginning of the page immediately following the bill title page. Since it is the formal
expression of legislative enactment, a bill without an enacting clause is invalid.
Article IV, part 2, § 24, Constitution of Arizona, provides:
The enacting clause of every bill enacted by the legisiature shall be
as follows: "Be it enacted by the Legisiature of the State of Arizona,” or

when the initiative is used: "Be it enacted by the People of the State of
Arizona.”

2.9 BILL SECTION NUMBERING
All bills are divided into sections even if there is only one section. The first bill

section is numbered as "Section 1." Subsequent bill sections are numbered with the
abbreviation "Sec. "

2.10 THE BODY OF THE BILL

The body of a bill contains the substance of the enactment. It is where statutory
law and temporary law are amended, added or repealed.

Order of sections

The body of the bill may contain any of the following in this order:

¢ Changes to the Arizona Revised Statutes, including delayed repeals of existing
or new statutes (see § 4.7), in an order that corresponds to the numerical sequence of the
statutes. Include a heading change or repeal (of a statutory title, chapter or article) before
any changes to statutory sections that fall under that heading.

¢ Amendments to and repeals of previously enacted temporary law,

e Treatment of new temporary law.
¢ Anintent or purpose clause, if necessary (see § 4.18), or an applicability clause.
¢ An appropriation or appropriations. (See Chapter 5.)

e A retroactivity clause or any section or sections relating to the effective date or
delayed effective date of the bill or specific sections of the bill. (See § 4.10.)

¢ A saving clause. (See § 4.31.)
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s A nonseverability or severability clause. (See § 4.21.)
e A conditional enactment or repeal. (See § 4.4.)
¢ A short title. (See § 4.32))

° A requirements for enactment; three-fourths vote section (Prop. 105). (See
§4.14)

¢ An emergency clause or a requirements for enactment; two-thirds vote section
(Prop. 108). (See §§ 4.10 and 4.15.)

Section headings

Each section of statutory law has a section heading that consists of the statutory
section number and an underscored description of the section. Except in the Uniform
Commercial Code (title 47), section headings do not constitute part of the law and may be
changed without showing the added material in uppercase or the deleted material as
stricken. (See § 1-212, AR.S. and § 8.12.) However, it has been held that if an ambiguity
exists, the section heading may be used to aid in interpreting the statute. State v. Eagle,
196 Ariz. 188, 190, 17 (2000); State v. Barnett, 142 Ariz. 592, 597 (1984); see also Meyer
v. State, 246 Ariz. 188, 195, §22 (App. 2019); Minjares v. State, 223 Ariz. 54, 62, 934
(App. 2009). It is important that the drafter revise the section heading when amending a
section to reflect any changes in statutory text.

Sections of temporary law have section headings that consist of the bill section
number and an underscored description of the section.

Appropriations sections have section headings that consist of the bill section
number and an underscored description of the appropriation's recipient and purpose.

The following are terms commonly included in section headings, if applicable:
* Appropriation(s).

¢ Supplemental appropriation(s).

e Definition(s) (if the term is defined for the entire section).

e Delayed repeal of temporary law.

¢ Exemption(s).

e [Exception(s).

e Applicability.
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Note: With regard to the repeal of existing statutes, be aware of § 1-249, AR.S.,
which provides:

No action or proceeding commenced before a repealing act takes
effect, and no right accrued is affected by the repealing act, but proceedings

therein shall conform to the new act so far as applicable.

Internal references

When amending or repealing statutory law, the drafter must determine whether
these changes are inconsistent with other existing statutes. If the proposed measure would
result in a substantive or technical conflict with an existing statute, the drafter must amend
or repeal that existing law by making any internal reference or other changes necessary to
conform the existing statute to changes made in other amended or repealed sections of the
same bill.

The drafter can find a statute's cross-references by using Perceptive or Westlaw.
References to titles, chapters and articles, as well as incorrectly cited sections and sections
indicated by a "through" phrase (e.g., "sections 13-3612 through 13-3618"), can be found
in the Internal Reference Manual, which is updated each year by legislative council staff.

Technical changes

When the drafter is making a substantive change to a law, the drafter may also make
nonsubstantive (technical) changes to that law. The drafter can find a list of the most
significant technical problems in existing statutory law in the Recommended Statutory
Improvements section of the Annual Report on Defects in the Arizona Revised Statutes and
State Constitution, which is updated each year by legislative council staff. The drafter may
also make less significant technical changes that are not listed in that document. Note that
optional technical changes should not overshadow any substantive changes in a section or
the simple substantive changes may be lost among many technical changes.

2.11 GERMANENESS

Article IV, part 2, § 13, Constitution of Arizona, requires that the subjects in any
one bill be "germane" to a single subject. The constitution prescribes general requirements
concerning the title of a bill in these words:

Every act shall embrace but one subject and matters properly
connected therewith, which subject shall be expressed in the title; but if any
subject shall be embraced in an act which shall not be expressed in the tiile,
such act shall be void only as to so much thereof as shall not be embraced
in the title.

This provision is generally construed liberally, but it is important to check that the
bill does not comprise more than a single subject and any related matters. Generally, a
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court will sustain an act if there is any reasonable basis for grouping the various matters
and if a deception would not be perpetrated by the combination.

The drafter must be aware that liberal interpretation can be taken too far. In State
v. Sutton, 115 Ariz. 417, 419 (1977), the Arizona supreme court said that the various
provisions in a bill "will not be interpreted 'so foolishly liberalfly]. . . as to render the
constitutional provision nugatory.”" (Citation omitted).

The particular facts of each case will be the basis for any court determination. In
In re Miller, 29 Ariz. 582 (1926), the Arizona supreme court stated:

The term ‘subject’. . . is to be given a broad and extended meaning,
so as to allow the Legislature full scope to include in one act all matters
having a logical or natural connection. . . . To constitute duplicity of
subject, an act must embrace two or more dissimilar and discordant
subjects that by no fair intendment can be considered as having a legitimate
connection with or relation to each other. (Citation omitted).

The same case supplies reasons for the one-subject limitation:

Its adoption was brought [about] by the legislative practice of
including in the same bill wholly unrelated provisions, of enacting laws
under false and misleading title, and of incorporating in meritorious bills
provisions not deserving of general favor and which, standing alone, could
not command the necessary support to pass them.

In each house of the legislature the committee on rules is charged with considering
the constitutionality and proper form of bills and the reasonable germaneness of
amendments. In addition to the constitutional requirements regarding germaneness, the
Senate and the House of Representatives have adopted rules regarding the germaneness of
amendments. These rules state in part:

A bill including any amendments shall be presumed to contain one
subject if:

1. The resulting bill has one general purpose and all other matters
contained therein are related to that purpose or necessary to effectuate the
purpose.

2. The resulting bill is a major revision of a program or agency and
each of the provisions relates to the revision.

3. The bill offers only technical or conforming changes to the
statutes.

4. The bill is an omnibus taxation or appropriation measure and
each provision relates to the same general purpose of the bill.

3. The bill is a result of a sirike everything after the enacting clause
amendment and substitutes material designed to accomplish only one
purpose.
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CHAPTER 3

MEASURES OTHER THAN BILLS

3.1
32
33
34

Memorials and Resolutions in General
Memorials

Resolutions

Initiatives and Referendums
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Is the measure merely a petition or
request that someone else do something?

Yes ... Memornal,

No, the measure is an official statement
or action . . . Resolution.

Does the sponsor want the memorial to be
passed by both houses of the legislature?

No ... Simple memorial.

Yes ... Concurrent memorial.

Is it a statement or action of a single house of the
legislature or the entire legislature or state?

Single house . . . Simple resolution

Entire legislature or state . . . Concurrent or Joint
resolution.

If a specific form is prescribed for the process (e.g.,
A.R.S. § 37-620.01), use it.

If the governor is excluded from the process (e.g.,
constitutional amendments & referendum measures)
... Concurrent resolution.

If the measure is in the nature of a legal document
that could be enforceable against the state (e.g., an
agreement or contract) . .. Joint resolution, signed
by the governor.

If the measure is an expression of opinion,
commemoration, congratulations or sentiment . . .
Concurrent resolution.




3.4 INITIATIVES AND REFERENDUMS

Constitutional requirements

The powers of initiative and referendum are set forth in article IV, part 1, § 1,
Constitution of Arizona, which states in part:

[Tlhe people reserve the power to propose laws and amendments o the
constitution and o enact or reject such laws and amendments at the polls,
independently of the legislature; and they also reserve, for use at their own
option, the power to approve or reject at the polls any aci, or item, section,
or part of any act, of the legislature,

Initiatives

Under the Arizona Constitution, ten percent of the qualified electors have the right
to propose any legislative measure and fifteen percent of the qualified electors have the
right to propose any amendment to the Constitution of Arizona. The number of qualified
electors is equal to the total number of votes cast for all candidates for governor at the
general election preceding the filing of the initiative petition. Article IV, part 1, §1 (7),
Constitution of Arizona.

A person who wants to distribute an initiative petition may obtain the required
information as to form and style of the petition and attachments from the office of the
secretary of state. Before distributing the petition, the sponsors must file notice with the
secretary of state of their intention to distribute the petition.

An initiative petition that qualifies by having sufficient signatures as prescribed by
the Arizona Constitution is placed on the ballot and becomes law when approved by a
majority of the votes cast and on proclamation of the governor.

Referendums

There are two types of referendums. The first occurs by petition of the voters and
the second by action of the legislature.

A measure that is enacted by the legislature is not operative for a period of ninety
days after the adjournment of the session (unless it is enacted under special circumstances
that allow it to be effective immediately, as described below). During this ninety-day
period, five percent of the qualified electors may file a petition with the secretary of state
to have the measure referred to the people for approval or rejection. The number of
qualified electors required is calculated by determining the total number of votes cast for
all candidates for governor at the general election preceding the filing of the referendum.
The measure is approved by a majority of those voting.



Note: The following enactments are not subject to referendum by the people
because they become effective immediately on the governor's signature:

1. Anemergency measure that is passed by a supermajority vote of the legislature.

2. An act for the "support and maintenance" of the agencies of state government
and state institutions (i.e., the general appropriations act and the capital outlay bill).

3. Anact increasing state revenues through new or increased taxes or assessments
("Prop. 108"). (See § 4.15)

Additionally, the legislature itself may order that an act, or a section or sections
from an act, be referred as a referendum to the people at the polls before it can become
effective. (See Sample No. 20.) Under article V, § 7, Constitution of Arizona, measures
that are referred to the voters for approval are exempt from veto of the governor. See § 4.4
for examples of conditional enactment clauses for bills accompanying referendums that are
referred by the legislature,

Amendments to the Arizona Constitution may be proposed in either house of the
legislature. If passed by a majority of the members of each house, the proposal is submitted
as a referendum to a vote of the people for approval. If the amendments are approved by
the voters, they become part of the constitution. The vehicle for a proposed amendment to
the Arizona Constitution is a concurrent resolution.

Note: Concurrent resolutions containing measures to be referred by the legislature
to the voters have two titles — one for the resolution itself and one in the body of the
resolution for the measure being referred. (See Appendix A for examples of referendum
measures and proposed amendments to the state constitution.)
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CHAPTER 4

COMMON BILL PROVISIONS

4.1

4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10
4.11
4,12
4.13
4.14
4.15
4.16
4.17
4.18
4.19
4.20
421
422
4.23
4.24
4.25
4.26
4.27
4.28
4.29
4.30
431
4.32
4.33
4.34
4.35
4.36
4.37

4338

4.39
4.40
4.41
4.42

Appointments by the Governor; Consent of Senate

Committees

Compensation for State Officers and Employees

Conditional Enactments and Repeals; Referendum as Condition of Enactment
Conforming Legisfation

Definitions

Delayed Repeal Provisions

Delegating Legislative Regulatory Power

Deputy Officers of State and County Agencies; Powers

Effective Date and Time of Enactments

Using "The Effective Date of This Section"”

Fingerprinting Requirements

Establishing Funds and Receiving and Disbursing Monies

Voter Approved Measures; Requirements for Enactment ("Prop. 105")
Increases in State Revenues; Supermajority Vote Required ("Prop. 108")
Interstate Compacts

Judicial and Administrative Review

Legislative Intent; Findings Sections

Liberal Interpretation Sections

Licensure, Certification and Registration

Nonseverability and Severability Clauses

"Notwithstanding" Clauses

Open Meetings

Penalties; Civil and Criminal

Population

Preemption

Procurement Code; Exemption

Quorum; Joint Authority of Board or Commission Members
References to Nonstatutory Entities

Rules

Saving Clauses

Short Title

Statutery Boards, Commissions, Committees and Councils

Sunrise Legislation

Sunset Legislation

Tax Measures (Property); Required Statement of Objectives
Transferring Cost of Program from Political Subdivision to State; Reducing
Expenditures and Adjusting Tax Revenues

Transferring Personnel, Equipment and Monies; Transferring Powers and
Succession

Transferring and Renumbering Statutory Sections

Heading Change

Uniform and Model Acts

Vacancy Savings






























4.8 DELEGATING LEGISLATIVE REGULATORY POWER

When drafting a bill giving regulatory powers to an agency, consider the words of
the court in the case of State v. Marana Plantations. Inc., 75 Ariz. 111, 114 (1933):

The line of demarcation between what is legitimate granting of
power for administrative regulation and an illegitimate delegation of
legislative power is ofien quite dim. . . . It may safely be said that a statute
which gives unlimited regulatory power 1o a commission, board or agency
with no prescribed restraints nor criterion nor guide to its action offends
the Constitution as a delegation of legislative power. The board must be
corralled in some reasonable degree and must not be permitied to range at
large and determine for itself the conditions under which a law should exist
and pass the law it thinks appropriate.

4.9 DEPUTY OFFICERS OF STATE AND COUNTY AGENCIES; POWERS

Section 38-462, A.R.S., automatically confers to deputy officials powers that are
given 1o their principals:

A. Unless otherwise provided, each deputy of a state or county
officer possesses the powers and may perform the duties prescribed by law
Jor the office of the principal.

B. When the official name of any principal officer is used in law
conferring power, or imposing duties, liabilities or prohibitions, it includes
the officer's deputies.

410 EFFECTIVE DATE AND TIME OF ENACTMENTS

General effective date

As stated in article IV, part 1, § 1 (3), Constitution of Arizona, the general effective
date of enactments is the ninety-first day after the date on which the session of the
legislature enacting them adjourns sine die. For example, if the legislature adjourns sine
die on May 15, the general effective date is August 14 the instant after midnight
(ie., 12:01am.). State v. Soloman, 117 Ariz. 228 (1977). Exceptions to the general
effective date are as follows:

¢ A bill, or a section or sections of a bill, that has a specific delayed effective date.
e Abill, or a section or sections of a bill, that is conditionally enacted. (See § 4.4.)

¢ An emergency measure that is passed by a "supermajority” vote of the
legislature. (Article IV, part 1, § 1 (3), Constitution of Arizona.)

36



e A supplemental appropriation. (See § 5.5.)

e An act increasing state revenues through new or increased taxes or assessments
("Prop. 108"). (Article IX, § 22, Constitution of Arizona.) (See § 4.15.)

Note: If a law goes into effect during a legislative session because it contained an
emergency clause or met "Prop. 108" requirements, the drafter must conform other
applicable bills and amendments that are still being considered during the same session to
that now-current law.

Note also: A listing of the general effective dates of all legislation enacted since
1956 can be found in the front of the hardbound volumes and pocket parts of the
Thomson Reuters/West publication of Arizona Revised Statutes and, since 1989, online at
www.azleg.gov.

Conflicting provisions: effect

An act that purports to take effect on a specified date before the general effective
date but that is not a duly enacted emergency measure takes effect on the general effective
date, notwithstanding the act's specified effective date.

A duly enacted emergency measure, a "Prop. 108" bill or a supplemental
appropriation bill is immediately effective on approval by the governor, even if it contains
a provision stating that it is to become effective on another date.

Vetoed or unsigned bills: effect

If, while the legislature is in session, the governor does not sign or veto a
nonemergency measure within five days (Sunday excepted) after receipt, the measure takes
effect on the general effective date.

An act that is vetoed by the governor and that thereafler is passed by each house by
a two-thirds vote takes effect on the general effective date.

A duly enacted emergency measure or a requirements for enactment measure
("Prop. 108") that is vetoed by the governor within five days (Sunday excepted) after it
was presented to the governor and that, after reconsideration, is passed by each house by a
three-fourths vote takes effect on the date it is filed with the secretary of state.

A measure that is not approved or vetoed by the governor or filed with the secretary
of state within ten days (Sundays excepted) after the legislature's final adjournment takes
effect on the general effective date.

If, while the legislature is in session, the governor does not sign or veto a duly
enacted emergency measure or requirements for enactment measure ("Prop. 108") within
five days (Sunday excepted), the measure takes effect on the sixth day; if the governor does
not file the measure with the secretary of state within ten days (Sundays excepted) after the
final adjournment of the legislature, the measure takes effect on the eleventh day.
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¢ Misuse of undefined terms. A statement of intent, purpose or findings that
purports to state the goal of the proposed legislation may do so by using undefined terms
that differ from the terms used in substantive provisions of the bill. The undefined terms
may be used later by a court to interpret the act's substantive language either more broadly
or more narrowly than was intended. See, e.g.. Friends of Mammoth v. Board of
Supervisors of Mono County, 502 P.2d 1049 (Cal. 1972), disapproved on other grounds in
Kowis v. Howard, 838 P.2d 250 (Cal. 1992), in which the court construed the undefined
term "project” by using a broad legislative intent statement, achieving a result that appears
to be significantly at odds with the act's substantive language.

» Unforeseen effects. A statement of intent, purpose or findings may include
provisions that directly or indirectly grant rights, prohibit actions or are otherwise
substantive in nature, having unforeseen effects on other seemingly unrelated laws.

o Judicial and administrative misuse of argumentative language. A statement of
intent, purpose or findings may contain language intended to promote the merits of a
bill. If the language is construed by a court in the context of rights or privileges accorded
in the substantive provisions of the act, the court's interpretation may yield a result that
may not have been intended. See, e.g., Matter of D.E.R., 455 N.W. 2d 239 (Wis. 1990),
superseded by statute, 1995 Wis. Act 92, as recognized in In re Guardianship of Judy K.,
647 N.W.2d 799, §02-03, 9 14-16 (Wis. 2002), in which the court interpreted a phrase
within a legislative intent statement that included sweeping language about protecting
individuals to mean that a developmentally disabled individual is entitled to be protectively
placed in an environment that requires funding by the county over and above federal, state
and county matching monies. See also Grand Canyon Tr. v. Ariz. Corp. Comm'n, 210 Ariz.
30, 40, 9 43 (App. 2005) (stating that when the legislature specifies its purpose in session
law, it is appropriate for the court to interpret the statute "in light of that enacted purpose").

Exceptions

An intent clause may be useful under the following circumstances:

e Recodification. If a bill only recodifies existing law without making any
substantive changes, a statement of legislative intent may clarify this fact.

¢ Constitutionality. If there is significant concem on the part of the sponsor of a
bill or amendment that a provision of the bill or amendment may be declared
unconstitutional, a statement of legislative intent may indicate compliance with
constitutional requirements that is not otherwise apparent. Also, a statement of legislative
purpose or intent may counter an allegation of unreasonableness or arbitrariness by
indicating a rational basis for action by the legislature. See 1A Sutherland Statutory
Construction §§ 20:3 to 20:5 (7th ed. 2009).

Required uses

o Section 41-2955, subsection E, A.R.S., requires that the enabling legislation for
each new agency contain a "policy or purpose statement,” setting forth the objectives of
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For purposes of drafting sunset legislation:

e Always number a ten-vear or eight-year sunset continuation section so that it
ends in the same number as the number assigned to the current sunset section (.11 in the
above example).

» Always number a ten-vear sunset section for a new agency so that it ends as .01
regardless of any other bill that may also add that same section number. After the
legislative session is over, the legislative council will renumber any duplicate section
numbers.

» For a sunset continuvation or a sunset section for a new agency that is scheduled
for review in fewer than eight vears, always number the sunset section so that it ends in the
first available number for the year in which the sunset is scheduled. After the legislative
session is over, the legislative council will renumber any duplicate section numbers.

e Always check the statutory reference and any applicable recommended statute
improvement note to make sure a name change has not occurred since the last sunset
legislation.

Review of new income tax credits

Section 43-223, AR.S., provides that "[alny new individual or corporate income
fax credit that is enacted by the legislature shall include in its enabling legislation...a
specific review year for the joint legislative income tax credit review commiltee to review
the credit.” The drafter mustamend § 43-222, A R.S., to include a reference to the statutory
section establishing the tax credit and the year the tax credit is to be reviewed. The specific
review year should be the fifth full calendar year following the date the credit is enacted.

436 TAX MEASURES (PROPERTY); REQUIRED STATEMENT OF
OBJECTIVES

Article IX, §§ 3 and 9, Constitution of Arizona, require that laws that impose,
continue or revive a tax distinctly state the tax and the objects for which the tax is applied.

The Arizona supreme court has held that this requirement relates only to measures
imposing a propeity tax and not to measures imposing an excise tax. See Hunt v.
Callaghan, 32 Ariz. 235 (1927).

437 TRANSFERRING COST OF PROGRAM FROM POLITICAL
SUBDIVISION TO STATE; REDUCING EXPENDITURES AND
ADJUSTING TAX REVENUES

If a bill transfers the cost of a program from a political subdivision to the state and
fails to require that tax revenues of the political subdivision be commensurately reduced,
the new state obligation would be subject to the seven percent spending limit imposed by
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issued by the (old agencies) retain their validity for the
duration of their terms of validity as provided by law.

F. A1l equipment, records, furnishings and other
property, all data and investigative findings, all
obligations and all appropriated monies that remain
unexpended and unencumbered on January 1, 20__ of the (old
agencies) are transferred to the (new department).

G. ATl personnel who are under the state personnel
system and employed by the (old agencies) are transferred to
comparable positions and pay classifications in the
respective administrative units of the (new department) on
January 1, 20__.

Note: The transfer of monies in subsection F of this example requires the addition
of "APPROPRIATING MONIES™ to the bill title.

Transferring powers and succession

If a new agency is to replace an existing agency, the drafter should include
temporary law similar to the following to cover the succession and transfer of functions:

Sec. __. Transfer of powers

The department of economic security succeeds to the
powers and duties of the following:

1. The employment security commission of Arizona and
18 Arizona state employment service, unemployment
compensation and administrative service divisions.

2. The state department of public welfare.
The division of vocational rehabilitation.
The veterans service commission.
The state office of economic opportunity.
The apprenticeship council.

oy 0 BW

In transferring functions from one existing agency to another existing agency, the
drafter should consider including language to ratify or confirm prior actions, obligations
and rules of the old agency, such as:

Sec. __. Transfer; effect; succession

A. A1l matters, including contracts, orders and
judicial or quasi-judicial actions, whether completed or
pending, of the (existing agency #1) are transferred, on the
effective date of this act, and maintain the same status with
the (existing agency #2).

B. Rules adopted by the (existing agency #1) are
effective until superseded by rules adopted by the (existing
agenc 2

C. All personnel, property and records, all data and
investigative findings, all obligations and all appropriated
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CHAPTER 5

APPROPRIATIONS
5.1 Requirements
5.2 Prescribing Amounts
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5.7  Reversion of Appropriation
5.8  Line-Item Veto of Appropriation
5.9  Bill Title
5.10  Additional Types of Appropriations
5.11  Appropriating Monies That Are "Subject To Appropriation”
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Reducing monies

e Notwithstanding section 15-1642, subsection C, Arizona Revised
Statutes, for fiscal year 2025-2026, each dollar raised pursuant to the
surcharge on student registration fees assessed pursuant to section
15-1642, subsection A, Arizona Revised Statutes, may be matched by less
than $2 appropriated by the legislature.

e fFor fiscal year 2025-2026, the department of education shall
reduce the amount of basic state aid that otherwise would be apportioned
to school districts statewide for district additional assistance by
$200,000,000 and shall reduce school district budget Timits accordingly.

e In addition to any other appropriations made in fiscal year
2025-2026, the sum of $(39,944,900) is reduced from appropriations made
from the state general fund in fiscal year 2025-2026 to the Arizona health
care cost containment system administration for adjustments in formula
requirements.

Distributing monies

Notwithstanding any other law, before the distribution of revenues
of the Arizona highway user revenue fund pursuant to section 28-6538,
Arizona Revised Statutes, the department of transportation shall allocate
and the state treasurer shall distribute $30,000,000 in each of fiscal
years 2025-2026 and 2026-2027 as follows:

1. To the counties, 33.231 percent.

2. To the incorporated cities and towns, 48.097 percent.

3. To incorporated cities with a population of three hundred
thousand or more persons, 5.247 percent.

4. To counties with a population of more than eight hundred
thousand persons, 13.425 percent.

Allocating monies

Notwithstanding section 5-113, subsection K, Arizona Revised
Statutes, as added by this act, the amount of in-state handle allocated
to the department of gaming pursuant to section 5-113, subsection K,
Arizona Revised Statutes, as added by this act, shall be as follows:

1. For fiscal year 2025-2026, thirty-four percent of the monies
that would otherwise be allocated pursuant to section 5-113, subsection
K, Arizona Revised Statutes, as added by this act.

2. For fiscal year 2026-2027 and each fiscal year thereafter, the
monies shall be allocated as prescribed in section 5-113, subsection K,
Arizona Revised Statutes, as added by this act.
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Reimbursing monies

Notwithstanding any other Taw, each owner or operator that properly
reported and confirmed a release of regulated substances after the owner's
or operator's requirement to establish evidence of financial
responsibility but failed to comply with the financial responsibility
requirement and received at Teast one payment from the assurance account
costs for corrective actions that were conducted between July 1, 2010 and
December 31, 2016 is eligible for reimbursement of up to $1,000,000 per
facility without regard to the number of releases at the facility as
assurance account time-barred claims.

Permissive uses of monies

e Notwithstanding any other Tlaw, in fiscal year 2025-2026 the
department of education may use up to $500,000 of the amount appropriated
for K-3 reading by Laws 2025, chapter 8, section 34 for technical
assistance and state-level administration of the K-3 reading program.

e Any unrestricted federal monies received by this state beginning
July 1, 2025 through June 30, 2026 shall be deposited in the state general
fund. The monies shall be used to pay essential governmental services.

5.11 APPROPRIATING MONIES THAT ARE "SUBJECT TO APPROPRIATION"

Monies that are appropriated to a fund and that are "subject to appropriation" may
be spent only if those monies are appropriated from that fund to the administrator of the
fund. This is accomplishment as follows:

Section 1. Appropriation; automation projects fund

The sum of $1,500,000 is appropriated from the state
general fund in fiscal year 20_ -20__ to the automation
projects fund established by section 41-714, Arizona Revised
Statutes, and is appropriated from the automation projects
fund to the department of administration.
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Using the Present Tense

Using the Active Voice
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Using "Amount" and "Number"

tUsing "Fewer" and "Less"

Using "Biennially" and "Biannually"
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Using "Consecutive" and "Successive"
Using "Continual" and "Continuous”
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Using "Through"

Using "Certified Mail" and "Registered Mail"
Using "Person" and "Individual”

Using "Person” When Defining a Crime
Using "Kindergarten Program”

Using "Justice Court”

Using "Comprise" and "Compose"
Using "This Act”

Using "Tax Year" and "Taxable Year"
Using "Persons with Disabilities”

Using "Permit”" and "Allow"
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CHAPTER 6

GENERAL INSTRUCTIONS AS TO FORM AND STYLE

6.1 GENERAL DRAFTING RULES

The goal of good bill drafting is to make legislation as short, simple and
understandable as possible while not sacrificing clarity or precision. The instructions
provided in this chapter are designed to achieve this goal. The following are some basic
drafting guidelines discussed in this chapter:

Use the singular form of nouns, if possible.
Use only necessary and understandable words. (See §§ 6.12 and 6.13.)

Do not use unnecessary legalese or redundant legal phrases. (See §§ 6.12
and 6.13.)

Do not use slang or abbreviations. Use acronyms sparingly.
Keep sentences as brief as possible by limiting them to a single thought.
Keep new statutory sections as short as possible,

Use section divisions to break down lengthy statutes into understandable units.
(See § 6.7.)

Use a list to describe multiple duties or actions. (See § 6.20.)
Use "shall" to impose a duty to act. (See § 6.35.)

Use "may" to grant discretion or authority to act. (See § 6.35.)
Use "may not" to impose a prohibition. (See § 6.35.)

Use the present tense. (See § 6.14.)

Use the active voice. (See § 6.15.)

Avoid using pronouns. (See § 6.16.)
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6.2  AR.S. CLASSIFICATION, ARRANGEMENT AND NUMBERING

The Arizona Revised Statutes consist of the compiled laws of the state of Arizona
and are divided, according to subject matter, into forty-seven titles. The designations given
the titles were selected to indicate the broad principal subject matter allocated to each title
so that perusing the list of titles shows the approximate location of a particular law.

Title and chapter headings take the following form:

TITLE 186
ELECTIONS AND ELECTORS
CHAPTER 1
QUALTFICATION AND REGISTRATION OF ELECTORS

Article headings take the following form:

ARTICLE 1. QUALIFICATIONS FOR REGISTRATION

The Arizona Revised Statutes use a hyphenated section numbering system. The
digits to the left of the hyphen represent the number of the title in which the section appears,
while the digits to the right of the hyphen indicate the section number. Usually, the first
section in each title is appropriately numbered 101: e.g., the first section in title 1 is
numbered § 1-101; the first section in title 46 is numbered § 46-101. If additional section
numbers must be added between existing sections, the drafter may use decimal hundredth
sections, such as §§ 46-101.01, 46-101.02, etc.

An outline consisting of the heading of each chapter and article within the title is
printed at the beginning of each title in the published A.R.S. At the beginning of each
chapter, a chapter analysis is printed consisting of each article heading, section heading
and section number appearing in the chapter.

When adding a new chapter in the A.R.S. it is preferable to have the first section
end with the number "01" or "51", such as 32-301 or 41-2351. The first section in a new
article should end with the number "1", such as 32-331 or 36-851.

When determining what number should be used to begin a new chapter or article,
the drafter must remember that the legislative process is not static. If possible, leave
sufficient free numbers to allow the current law to expand. Title 41, chapter 13, A.R.S,,
beginning with § 41-1901, contains only four sections; therefore, chapter 14 of that title
begins with § 41-1951. If title 41, chapter 13 contained forty sections, however, chapter
14 would have to begin with § 41-2001 to leave room for chapter 13 to expand.
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statute appear dependent on federal law for its administration or enforcement. The drafter
may use the following techniques to avoid such an unlawful delegation:

e If the intent of the bill is to conform state law to current federal law, simply
incorporate the pertinent federal language into the bill.

e Ifitis impracticable to restate or repeat the federal law, require the appropriate
state agency to adopt rules based on the federal law and to revise the rules as necessary to

keep them current.

Using "as amended" or "and reculations adopted"

Using the phrase "as amended" can cause problems in drafting statutes. The general
rule is that a legislature may not confer on the United States or other government authorities
the power to determine what rule is in force in this state or condition changes in its rule
based on changes in rules enacted by the United States or elsewhere.

If the legislature adopts by reference a measure to which amendments have
previously been made, using "as amended" indicates that the legislature intended to include
the amendments previously made and not subsequent amendments. However, the
legislature may not constitutionally delegate its authority by using "as amended" to include
future amendments by the authorities of another state or the United States to the measure
that the other state or the United States adopts. See Scappaticci v. Sw. Sav. & Loan Ass'n,
135 Ariz. 456, 460 (1983); 2B Sutherland Statutory Construction § 51.8 (7th ed. 2012).

Similarly, using the phrase "and regulations adopted" can cause confusion. If the
legislature enacts by reference a measure to which associated regulations have previously
been adopted, using "and regulations adopted” indicates that the legislature intended to
include the regulations previously adopted and not subsequent regulations. In other words,
the regulations that apply are only those that exist at the time the legislature enacts the
measure.

Citing a federal act

Citing federal acts should be avoided for the reasons stated above and because
federal law is subject to frequent and often substantial changes. A federal citation may be
correct when first added to the A. R. S., but if the act or United States Code section cited
is repealed or substantially modified, the reference in the A. R. S. may no longer be correct.
If a drafter believes that a citation to a federal act is necessary, the drafter should carefully
consider the most appropriate citation to the federal act or portion of the federal act.

If a drafter intends the reference to cover the entire federal act, the most appropriate
reference may include only the federal act name and the public law citation. It is important
to keep in mind that many public laws contain material unrelated to the United States Code
section or contain only amendments that do not include all of the text that the drafter intends
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Note: The term "federal poverty level” by itself is ambiguous. There are several
poverty levels that depend on an individual's or family's circumstances. The poverty
"level" is not synonymous with the poverty "guidelines." The poverty levels are set,
revised annually and reported in the guidelines. Any use of the term "federal poverty

level" should include a specific reference to the "federal poverty guidelines” as defined in
§ 1-215, AR.S.

6.6 CITING THE ARIZONA CONSTITUTION
A reference to the Arizona Constitution in the statutes should be as follows, using
Roman numerals for the article designation and Arabic numerals for the remainder of the
citation.
. articie 1V, part 1, section 2, Constitution of Arizona.
In dividing section units within the Constitution of Arizona, attempt to conform as
closely as possible to the division units within A.R.S. (subsections, paragraphs,

subdivisions and items) for ready comprehension rather than using unidentified paragraph
units and designations for which there is no agreed on citation form.

6.7 A.R.S. DIVISION UNITS; CITING INTERNAL REFERENCES
Division units
A.R.S. sections can be divided into the following division units, designated as:
A. Subsection (capital letter followed by a period).
1. Paragraph (Arabic numeral followed by a period).
(a) Subdivision (lowercase letter in parentheses).
(i) Item (lowercase Roman numeral in parentheses).
The proper citation of an A.R.S. section that contains all of these division units is,
for example, "section 15-957, subsection C, paragraph 2, subdivision (a),
item (i1)". Divisions beyond items are not used in the A.R.S. (See § 6.20.)
Note: Do not divide a section into division units unless there are at least two

division units involved. If there is a subsection A, there must be at least a subsection B as
well.
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A division unit must introduce any further subdivided unit with lead-in language
that ends in a colon, and each of those subsequent units must be consistent with the lead-in
language. For example:

A. The peace officer shall include in the notice of
removal all of the following:

1. The word "warning™ in boldfaced type.

2, A statement that, if the owner disturbs the notice
of removal, both of the following apply:

{a) The owner of the real property is subject to:

(1) A civil penalty the first time the notice is
disturbed.

(i1} A class 5 felony a subsequent time the notice is
disturbed.

(b)Y A buyer, tenant or customer may void a purchase
contract, rental agreement or other agreement.

* % *

B. The owner of the real property shall remediate the

contaminated. ...

An A RS, section that is not divided info subsections but that includes a tabulated
list that follows lead-in language is divided into numbered paragraphs and is correctly cited

as, for example, "section 1-215, paragraph 25." (Seealso §§ 4.6 and 6.20.)

Citing internal references to the A.R.S.

In referring to a section of the statutes within the body of the bill, the word "section"
is written out, as "section 35-173."

If making a reference within a section to another division unit in that section, use
the following style:

...as provided in subsection A of this section.

...as provided in subsection A, paragraph 1 of
this section.

...as provided 1in subsection A, paragraph 1,
subdivision (a}) of this section.

...as provided 1in subsection A, paragraph 1,
subdivision (a), item (i) of this section.
Use "of this subsection" after a reference to a paragraph in that subsection.
Likewise, use "of this paragraph” after a reference to a subdivision in that paragraph
or "of this subdivision" after a reference to an item in that subdivision.
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If a reference is made to a division unit of another A.R.S. section, the designation
would be "as provided in section 42-101, subsection A".

In citing a complete article, use the following style:

...title 12, chapter 6, article 2 [or] article 2 of
this chapter [or] chapter 3, article 1 of this title.

Note: Do not cite session law or Arizona administrative rules in statutory text.

6.8 NUMBERS, DATES AND TIMES

Generally in the A. R. S. numerals and simple fractions are written out, as "three
hundred fifty thousand" and "two-thirds." Do not use the word "and" when writing a
numeral, as "six hundred and fifty thousand," and do not follow the spelled-out numeral
with the figure in parentheses, as "one thousand five hundred (1,500)".

The following are gxceptions to the general practice of writing out numerals:
e Statutory citations ("section 15-101, paragraph 2").
e [egal descriptions of real property.
e Dates ("January 1, 2025" or "fiscal year 2025-2026").
e Times ("4:00 p.m.").
e Criminal classes ("class 1 felony").

e Complex numbers or fractions ("multiplied by .0324", "2.43 percent" or
"1/36").

e Ratios ("1:2").

¢ Caliber of ammunition (".50 caliber")

¢ All dollar amounts, including:

o Appropriations, whether in statute or session law ("$200,000" or
"$5,014,200.50").

o Other dollar amounts ("the rate is $1.26" or "the maximum annual
benefit is $5,000").

o Amounts under one dollar ("$.25 per page").

o Amounts under one cent ("$0.00001 per gallon”).
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¢ Road or highway designations ("Interstate 40™).

¢ Numerals included as such in a definition or term of art ("340B drug
pricing", "K-3 reading program" or "COVID-19".

When writing dates and times:

Do not use: Use:

July first, two thousand July 1, 2025
twenty-five

June 30th, June thirtieth, or June 30
the thirtieth of June

2025-26 2025-2026

twelve o'clock noon noon

twelve o'clock midnight midnight

beginning on October I, 2026 beginning October 1, 2026
ten o'clock p.m. 10:00 p.m.

two-fifteen a.m. 2:15 a.m.

When specifying a low and high range, do not use "between". "Between fifty and
one hundred” means "more than fifty and less than one hundred." If "fifty through one
hundred" is intended, use "fifty or more but not more than one hundred." If the drafter
does not wish to include "one hundred," use "fifty or more but less than one hundred."

6.9 OFFICER AND AGENCY NAMES

Precision requires the use of the correct, complete title of any governmental officer
or agency. If'in doubt, check the authorizing statute for that officer or entity. The proper
names of commonly used state entities are as follows:

Arizona Board of ReGENIS......ivvvvrrecieiiereses ettt en e 15-1621
Arizona Commerce AUTROTITY .....civviiiietiiaiee et eisaeas 41-1502
Arizona Commission of African-American AfFairs ... 41-531
Arizona Commission 01 the ATES .o rnraes 41-981
Arizona Departrient of AZrCURUTE ..o e s 3-102
Arizona Department of Forestry and Fire Management.............oocvvvmcirercrrennnne 37-1301
Arizona Department of Homeland Security .....c.ccocove i, 41-4252
Arizona Department of HOuSING ....oooooeiiieecr s s, 41-3952
Arizona Game and Fish Commission. ..o e, 17-101
Arizona Game and Fish Department.......o.oovvmieevevceecceeeee e 17-101
Arizona Geological SUIVEY ...t s e 27-102



Arizona Health Care Cost Containment System Administration ..............oocevveens 36-2903

Arizona Historical SOCTELY ...ocoveiieei ittt 41-821
Arizona Medical Board........ooiiiniciicii e 32-1402
Arizona State Board of Pharmacy ..ot e e 32-1902
Arizona State HOoSPHAl ..o et 36-202
Arizona State Library, Archives and Public Records.........oovvevvecriiinicincninnn, 41-151.01
Arizona State Lottery COMIMISSION ..oveveiii oo v st e s s s 5-552
Arizona State Parks Board ... e s 41-511
Arizona State Retirement SYSIEIM .o vt 38-7H
Arizona State Schools for the Deaf and the Blind.......coooooiviieceivivicce. [5-1302
ATEOINEY GRNMETAL coonitieiei et s s bbbt b b e eee s 41-191
Citizens Clean Elections COmMmISSION ..ovvuvcroierirmrrierisssrsnsnenessssssneeerns oo 16-955
Commission for the Deaf and the Hard of Hearing........ccocv i 36-1942
Corporation COMMISSION ....v oot et b et st s 40-102
Department of AAMiniStration ... e e e 41-701
Department of Child Safety ... 8-451
Bepartment of ECONOMIC SECUNITY ...ocvoivivieiieice vt 41-1952
Department of EAUCAHION ... ccecneeenec e esssee e 15-231
Department of Emergency and Military Affairs ..o 26-101
Department of Environmental QUAalILY ... 49-102
Department 0f GAMINE........ccoviriiierre e srasr e e s sb e sb b aas 5-604
Department of Healtl Services .....c.viiicie st 36-102
Department of Insurance and Financial Institutions..........cccvvenvins i 6-110 and 20-101
Department of Juvenile Corrections. . ... sesesresnerees e eeseee e eseeens 41-2802
Department OF LAW .....cvviii i nenes st rera s et em e et eee e 41-193
Department of Liquor Licenses and Control........ccccovviviioiiecc oo 4-111
Department of PUBHC Safety ..o e 41-1711
Department 0f REVEMUE ...ccvv ittt eesees e eranae s anenes 42-1002
Department Of STAte ... et 41-121.02
Department of Transportation ...t sens s v 28-331
Department of Veterans' SEIVICES oot eeee e ss s sae s n s sesneas 41-601
Departiment 0f Water RESOUICES .oiviiviiriiicieeri it cteee e eee e ees s assnenraes 45-102
DiviSIon Of RACINZ 1. vttt es s sr e 5-101.01
GOVEBITION 1ttt e s st ettt e bt s e s es e s s et et s easseeassaneer e as s amssner s bens 41-101
Governor's Office on Tribal Relations ... e 41-2051
Industrial Commission of ATIZONA ... et 23-101
Joint Legislative Budget COMMITIEE ....c.ociviivrercrciricrreeeee e s e 41-1271
Legisiative Council ... issise et et mr e s eeenn 41-1301
Office of Administrative Hearings......coocvverieniniiioiniiiieeees e e 41-1092.01
Office of EcOnomic OPportunity ...ty 41-5302
Office of Ombudsman-Citizens ATde......cooviiiicicnrieee e 41-1375
OHTICE OF TOUTISIM. -ttt resrs s e ae st e s en e 41-2301
Pest Management DIvISION ..o ner e s eais 3-3601
Public Safety Personnel Retirement SYSIEMt vvcivivvei v s ens 38-841
SeCrEtaly OF STAE ....oiieic e e e b bbb e 41-121
State Board of EQUCALION ... e sens 15-201
State Board of EQUalization ..o e s 42-16152
State Board of Tax APPeals ..o e b s 42-1252
State Board of Technical Registration ... 32-102
State Department of COITECHIONS ......vevev v rrierreiresresisanesesr s sesesseresessssenes 41-1602
SHALE FOTSLET ..ot e e ar e ae e b eae st eb et e s as 37-1301
State Land Department.. ... ... et es st 37-102
State MIne MISPECIOT ..ot nrec s et b s b 27-121















Do not use:

geographical
give consideration to
greater than (when referring to quantity)

however [or] provided
he or she
his or her

if any person shall violate

if it shall appear that

if it shall be necessary

in the event that

in the preceding section

inc.

in its discretion may

includes, but is not limited to,

is applicable

is defined and shall be construed
to mean with reference to

is hereby authorized and empowered to

is hereby vested with power and authority
and it shall be its duty in carrying out
the provisions of this act

is ordered and directed to

is required to

it is the person's duty to

it shall be lawful

it shall be unlawful

lay member

make a statement setting forth
make application

make inquiry

man-made

not-for-profit

not to exceed

nothing in this section shall
be construed to/this section
shall not be construed to

Use instead:

geographic
consider
more than

if [or] unless [or] state the condition

he, the applicant, etc.

the person's, the applicant's, etc.

a person who violates

if it appears

if it is necessary

if

in section (insert number)
incorporated

may

includes

applies

means

may
shall

shall

shall

The person shall

A person (or other actor) may
it is unlawful

public member

state
apply
inquire
artificial

nonprofit
not more than
this section does not
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Do not use:

notwithstanding any other
provision of law to the
contrary

null and void

on and after June 30, 2025

on the part of
order, adjudge and decree
over the age of sixteen

part and portion

per annum

pleaded

practical

prior to

provide assistance to

provided, however [or]
provided that

registered mail
regular mail
Republic of Mexico
rule and regulation

set forth

shall be

shall be in full force and effect
shall have the right (or authority)
so long as

sole and exclusive

State of Arizona (except for memorials

and resolutions)
subsequent to

take into consideration
through
the same is hereby

Use instead:

notwithstanding any
other statute [or]
notwithstanding any
other law [or]
notwithstanding any
law to the contrary
void

on June 30, 2025 (if noon

is intended); from and after
June 30 (if midnight is
intended) (See § 4.10.)

by (or) from

order

at least seventeen years of age

part

a year

pled

practicable

before

assist

if for] except [or] unless for]
specifically state the condition

certified mail (See § 6.40.)
Jirst class mail

Mexico

rule (except Title 23)

state

is for] are
is effective
may

if

sole

this state
after

consider
until
is
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Do not use: Use instead:

under the provisions of under
upon on
up to not more than
U. S United States
utilize use
verified statement notarized statement
with reference to about
wherein in which

6.14 USING THE PRESENT TENSE

Use the present tense in drafting since a statute speaks as of the time that it is being read,
not merely as of the time it was enacted. For example, say "A person who drives recklessly"”
and not "A person who shall drive recklessly” or "A person who drove."

Section 1-214, A.R.S, stipulates that words in the present tense include the future as well
as the present.

Do not use "shall" to convey future meaning. Statutes are generally prospective in
application, but it is incorrect to use the future tense in writing statutory text. In addition, present
tense is more readily understood and presents more forceful admonitions.

Do not use: Use instead:
It shall be unlawful It is unlawful
If a member shall resign If a member resigns
"Person" shall mean "Person'' means
The equipment shall remain the The equipment remains the

property of the lessor property of the lessor
No person shall be entitled A person is not entitled
This section shall not be This section does not

construed to
Who shall serve Who serves
Note: See § 6.35 for the proper use of "shall.”
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6.22 USING "AMOUNT" AND "NUMBER"

"Amount" is used to refer to something that is uncountable and considered as a
mass (e.g., an amount of water). "Number" is used to refer to individual countable items
(e.g., a number of plants).

6.23 USING "FEWER" AND "LESS"

Generally, use "fewer" for countable, individual things and use "less" for an
uncountable quantity or mass of things. An easy way to help distinguish the correct word
is to use the "singular versus plural" rule: use "less" for singular nouns and "fewer" for
plural nouns. For example, say "fewer applicants," "fewer than fifty vehicles," "less
gasoline” or "less stress".

It can be ftrickier to know which to use when talking about things such as
percentages, population, time, money, distance, weight, temperature and speed. For these,
use the singular versus plural rule to see that you mean, for example, "the population is one
million persons,” "twelve hours is required,” "eighty miles per hour is speeding," "the
truck's weight is ten thousand pounds" and "the fee is $100." FHere, these words are
understood to be a singular sum or quantity, so use "less" as in the following:

+ Percentages: "...less than one-fourth of the shareholders"
+ Population: ...a population of one million persons or less"
»  Time: "...may operate for ninety days or less”

*  Money: "...may impose a fec of less than $100"

+ Distance: "...vehicles that travel less than fifty thousand miles”
+  Weight: "...trucks that weigh ten thousand pounds or less"

+  Temperature: "...less than ninety degrees"

+  Speed: "...roadway speeds of less than eighty miles per hour"

6.24 USING "BIENNIALLY™ AND "BIANNUALLY"
"Biennially" means once every two years. "Biannually" means twice a year.

Use "once every two years” instead of "biennially” and "semiannually" or "twice a
year" instead of "biannually."

6.25 USING "BIMONTHLY" AND "SEMIMONTHLY"
"Bimonthly" means once every two months. "Semimonthly" means twice a month.
6.26 USING "CONSECUTIVE" AND "SUCCESSIVE"

The words "consecutive” and "successive" each mean following one after the other.
However, "consecutive" stresses immediacy in following and implies that no interruption
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6.34 USING "INCLUDES"

The word "includes" or "including" is defined in § 1-215, A.R.S., as meaning
"not limited to and is not a term of exclusion." This definition applies to all the statutes
and laws of this state.

Therefore, the words "include," "includes" and "including," when used by
themselves to introduce a list of examples, are words of "inclusion,”" not of limitation or
exclusion. It is therefore unnecessary, and occasionally confusing and erroneous, to use
the phrase "includes, but is not limited to.” Since "includes" is not exhaustive, the words
"but is not limited to"” are redundant, add nothing and invite misinterpretation.

Be aware of the following circumstances that may affect the use of "include™;

e When the phrase "may include" is used to introduce a list of administrative
powers or other authorized activities, the word "may" turns the phrase into substantive
statutory authority, not merely a list of examples. Since agencies have only those powers
specifically authorized by law, the list that follows thereby becomes exclusive.

e The legislature may want to make absolutely certain that hostile administrators
will not limit the application of the provision to only the listed items.

Neither of these instances justifies redundancy by using the phrase "but is not
limited t0." Instead, draft the last entry in the list that follows with a phrase such as
"provide other similar services to clients" or "perform other tasks of a similar nature" that
clearly states an open-ended administrative authorization.

6.35 USING "SHALL,” "MAY," "MAY NOT" AND "SHALL NOT"
Shall

"Shall" is properly used to indicate that something is mandatory. Use "shall" to
prescribe a duty to act, rather than to declare a legal result. Do not say "the equipment shall
remain the property of the United States." Instead say: "the equipment remains...." Avoid
using "shall" to confer a right, as with "the director shall receive compensation." Instead
use "the director's compensation is" or "the director is eligible to receive compensation.”

If "shall be" can be replaced with "is" or "are," do s0. See §§ 6.14 and 6.15 for
examples of the improper use of "shall.”
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6.38 USING "THEREFORE" AND "THEREFOR"

"Therefore" indicates a conclusion. "Therefor” indicates in place of, in return for
or because of.

6.39 USING "THROUGH"

The word "through" means "to and including" when used in reference to a series of
three or more statutory units. The drafter should separately list all titles, chapters, articles
and statutes being referenced for ease in locating those references using Westlaw,
Perceptive and other electronic search engines. For this reason, use "through” only with
smaller statutory units, including subsections, paragraphs, subdivisions and items (e.g.,
"section 5-111, subsections D through H"). Never use "through" in a bill title.

Note: See § 8.15 for appropriate use of "through" in instruction amendments.

6.40 USING "CERTIFIED MAIL" AND "REGISTERED MAIL"

"Certified" and "registered" mail are frequently confused. Both provide the sender
with a receipt to document the mailing. However, with registered mail a postal worker
must write a receipt each time the item is passed from one worker to another. As a result,
registered mail is more expensive than certified mail. Since the risk of nondelivery with
certified and registered mail is slight, use the term "certified mail" to require the
documentation of a mailing.

Certified mail, return receipt requested

Adding the words "return receipt requested" requires the postal service (for an extra
fee) to also notify the sender by mail or email of the item's delivery. The postal service
always records that certified mail was delivered and, if asked, will document delivery,
although for a higher fee than if a return receipt was originally requested.

If it appears that there will probably be infrequent need for proving delivery, it
might be less expensive over time for an agency to rely on backup proof of delivery, rather
than to require a return receipt at every mailing.

6.41 USING "PERSON" AND "INDIVIDUAL"

Use "person” if you want to apply a law to human ¢nd nonhuman entities. Use
"person" if you want a law to apply only to humans and it is clear from the context that the
law cannot apply to nonhuman entities. For example, use "person” if the law relates to
marriage. Use "individual" only if you want to limit the law to humans and this application
is otherwise not apparent from the context.
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CHAPTER 7

IN-CONTEXT AMENDMENTS

7.1
7.2
7.3
7.4
7.5
7.6

In-context Amendments in General
Formatting

Amendments to Amendments
Conforming Title

Section Headings

Strike Everything Amendments
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CHAPTER 7

IN-CONTEXT AMENDMENTS

7.1 IN-CONTEXT AMENDMENTS IN GENERAL

Amendments vary as to form and style depending on whether they are proposed
amendments, committee amendments, floor amendments, conference committee
amendments or amendments to amendments and whether they are in-context amendments
or instruction amendments. Appendix A contains a sample format for each type of
amendment. Generally, though, all amendments must:

e Be line-numbered on the left margin.

e Reference a printed bill, a House engrossed bill, a Senate engrossed bill, a
printed resolution or memorial, a House engrossed resolution or memorial, a Senate
engrossed resolution or memorial, a committee amendment or a proposed amendment.
Before drafting an amendment, be sure you are working with the latest version of the bill.

¢ Begin with the following language:

The bill (or resolution or memorial) as proposed to be amended
is reprinted as foliows:

¢ [rom the left margin, end with the words:

Enroll and engross to conform
Amend title to conform

¢ In the lower left-hand corner of the (last) page, state the time and date of the
amendment preparation as follows:

{document name)
{date)

(time)

(drafter’'s initials)

7.2 FORMATTING

In-context amendments allow the reader to view amendments to a bill directly
within the existing bill text instead of incorporating amendments through page and line
instructions. By integrating amendment changes directly into the bill, the in-context
amendment drafting method enhances clarity and efficiency and makes it easier for readers
to quickly understand how an amendment's changes affect the overall bill. Amendments
should be drafted as in-context amendments unless it is more appropriate to use an
instruction amendment.
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7.4 CONFORMING TITLE
From the left margin, end all amendments with the words:

Enroll and engross te conform
Amend title to conform

If the amendment adds or removes a section of the bill, the inclusion of "Enrol]
and engross to conformdirects the engrosser to update the bill section numbering.

7.5 SECTION HEADINGS

Except in the Uniform Commercial Code (title 47), section headings do not
constitute part of the law and may be changed without showing the added material in
uppercase or the deleted material as stricken.

7.6 STRIKE EVERYTHING AMENDMENTS
To strike an entire bill, always use the following language:
Strike everything after the enacting clause and insert:
To strike a resolution, state:
Strike everything after the resolving clause and insert:

Note: If there is language preceding the resolving clause, include instructions to
strike the language before and after the resolving clause using the appropriate page and
line numbers. (See also § 8.13.)

To strike a memorial, state:

Strike everything after the representing clause and insert:
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CHAPTER 8

INSTRUCTION AMENDMENTS

8.1
8.2
8.3
8.4
8.5
8.6
8.7
8.8
8.9
8.10
8.11
8.12
8.13
8.14
8.15
8.16

Instruction Amendments in General
Blank Amendments

Blank Amounts

Capitalization

Conforming Title

Hyphenated Words

Identical Changes on a Single Page or Line
Inserting New Language

Page Designation

Punctuation

Restoring Stricken Language
Section Headings

Strike Everything Amendments
Striking Language

Striking and Inserting Language
Amendments to Amendments
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CHAPTER 8

INSTRUCTION AMENDMENTS

8.1 INSTRUCTION AMENDMENTS IN GENERAL

Amendments vary as to form and style depending on whether they are proposed
amendments, committee amendments, floor amendments, conference committee
amendments or amendments to amendments. Amendments should be drafted as in-context
amendments unless it is more appropriate to use an instruction amendment. Appendix A
contains a sample format for each kind of amendment. Generally, though, all amendments
must:

e Be line-numbered on the left margin.

o Reference a printed bill, a House engrossed bill, a Senate engrossed bill, a
printed resolution or memorial, a House engrossed resolution or memorial, a Senate
engrossed resolution or memorial, a committee amendment or a proposed amendment.

e Enclose all references to text changes in quotation marks.

e From the left margin, end with the words:

Amend title to conform

o In the lower left-hand corner of the (last) page, state the time and date of the
amendment preparation as follows:

(document name)
{date)

{time)

{(drafter's initials)

8.2 BLANK AMENDMENTS

A legislator may request that a drafter prepare an amendment before the legislator
knows what bill will be amended. The drafter can do so by preparing an amendment in
blank. The drafter is usually asked to prepare a strike everything amendment in the blank
format. But if the legislator anticipates adding language to an existing bill, introduce the
new language as follows:

After line insert:

p————
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8.14 STRIKING LANGUAGE

Use the following guidelines when striking language from a bill:

e To strike an entire bill section (e.g., "Sec. 2. Section 36-2995, Arizona
Revised Statutes, is amended to read...") or another complete unit (ie., a
subsection, paragraph, subdivision or item), state:

Page 3, strike Tines 7 through 21
¢ To strike an entire page or pages:
Strike pages 2 through 8

¢ If striking this language changes the numbering of subsequent bill sections or
paragraphs or items within a bill section, on the following line at the left margin state:

Renumber to conform

e If striking the language changes the lettering of subsections or subdivisions, on
the following line at the left margin state:

Reletter to conform
Note: The instruction to reletter or renumber to conform will not correct internal
references within subsections, paragraphs, subdivisions or items or within other bill

sections in the text. The drafter must specifically make conforming changes to the internal
references. (See § 8.8.)

¢ To strike a word or words from a line, state:
Page 2, Tine 4, strike "department"”

If a word appears more than once on the same line, specify which instance of the
word is to be stricken by stating, for example, either:

Page 2, Tine 6, after "any" strike "department"
Page 2, Tine 6, strike the second "department”

e To sirike three or more lines, state:

Page 9, strike 1ines 4 through 6









APPENDICES

Samples

Bills, Memorials and Resolutions:

Appendix A
No. |
No. 2
No. 3
No. 4
No. 5
No. 6
No, 7
No. 8§
No. 9
No. 10
No. 11
No. 12
No. 13
No. 14
No. 5
No. 16
No. 17
No. 18
No. 19
No. 20
No. 21
No. 22
No. 23
No. 24
No. 25
No. 26
No. 27
No. 28

Appropriation

Supplemental Appropriation

Adding a Section to the Statutes

Adding an Article

Repealing an Existing Chapter and Replacing It With an Identically Numbered Chapter
Repealing an Existing Section and Replacing It With an Identically Numbered Section
Amending a Section and Repealing Some of those Amendments to that Section in the
Same Bill

Adding a New Section and Providing for the Delayed Repeal of the Same Section
Sunset Legislation (8-year extension)

Establishing a Temporary Committee

Amending Session Law

Amending a Section of Law Transmitted to the Governor but Not Yet Signed
Amending the Chaptered Version of a Section that is not an Emergency Measure
Amending Multiple Versions in which the Second Version has a Delayed Effective Date
Concurrent Resolution Amending State Constitution by Adding a New Section
Concurrent Resolution Amending State Constitution by Adding a New Article
Concurrent Resolution Amending State Constitution by Amending an Existing Section
Concurrent Resolution Amending State Constitution by Repealing an Article (See also
Sample No. 19)

Conditional Enactment (Companion Bill to Concurrent Resolution, Sample No, 18)
Concurrent Resolution - Referendum

Concurrent Memorial Urging Congress to Propose an Amendment to the United States
Constitution

Concurrent Resolution Applying to Congress to Call a Convention for Proposing an
Amendment to the United States Constitution

Concurrent  Resolution Ratifying a Proposed Amendment to the United States
Constitution

Joint Resolution

Concurrent Resolution

Simple Death Resolution

Simple Memorial

Concurrent Memorial

Ammendments

No

.29
No.
No.
No.
No.
No.
No.
No.
No.
No.
No.
No.

30
31
32
33
34
35
36
37
38
39
40

Proposed In-Context Amendment (Sunset Legislation)

Proposed In-Context Amendment (Adding and Removing Sections from the Bill)
Proposed In-Context Amendment (Restoring Existing Statutory Text)
In-Context Amendment to Amendment (Removing a Section from the Bill)
In-Context Amendment to Amendment {(Adding a New Section to the Bill)
Substitute Floor In-Context Amendment

Floor In-Context Amendment to Printed Resolution

Floor In-Context Amendment to S/E Amendment

In-Context Additional COW Amendment

In-Context Conference Committee Amendment

Proposed Instruction Amendment

Proposed Instruction Amendment to Proposed $/E Amendment
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No. 41
No. 42
No. 43
No. 44
No. 45
No. 46
No. 47
No. 48

Appendix B
Appendix C

Floor Instruction Amendment

Floor Instruction Amendment

Floor Instruction Amendment [with style notations]
Substitute Floor Instruction Amendment

Additional COW Instruction Amendment

Strike Everything Instruction Amendment to a Resolution
Conference Committee Instruction Amendment
Conference Cominittee Report Cover Page

Drafting Rules and Deadlines
Bill Draft Checklist
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SAMPLE NO. 2
Supplemental Appropriation

REFERENCE TITLE: supplemental appropriation:; Clifton flood control

State of Arizona
(Chamber of Origin)
(Legislature)
(Session)

(Year)

Introduced by

AN ACT

APPROPRIATING MONIES TO THE DIVISION OF EMERGENCY MANAGEMENT WITHIN THE
DEPARTMENT OF EMERGENCY AND MILITARY AFFAIRS.

Be it enacted by the Legislature of the State of Arizona:

Section 1. Supplemental appropriation: Clifton flood control

project:; exemption

A. In addition to the appropriation made by Laws 2025, chapter 67,
section 1, the sum of $2,000,000 is appropriated from the state general
fund in fiscal year 2025-2026 to the division of emergency management
within the department of emergency and military affairs for the division
to use in completing the Clifton flood control project.

B, The appropriation made in subsection A of this section is exempt
from the provisions of section 35-190, Arizona Revised Statutes, relating
to Tapsing of appropriations, except that all monies remaining unexpended
and unencumbered after the project is completed revert to the state
general fund.
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SAMPLE NO. 4
Adding an Article

REFERENCE TITLE: public employees; disclosure of information

State of Arizona
(Chamber of Origin)
(Legislature)
(Session)

(Year)

Introduced by

AN ACT

AMENDING TITLE 38, CHAPTER 3, ARIZONA REVISED STATUTES, BY ADDING ARTICLE
9; RELATING TO PUBLIC EMPLOYEES.

Be it enacted by the Legislature of the State of Arizona:

Section 1. Title 38, chapter 3, Arizona Revised Statutes, is
amended by adding article 9, to read:

ARTICLE 9. DISCLOSURE OF INFORMATION BY PUBLIC EMPLOYEES

38-531. Definitions

IN THIS ARTICLE, UNLESS THE CONTEXT OTHERWISE REQUIRES:

1. "EMPLOYEE"™ INCLUDES ANY PERSON WHO IS AN OFFICER OR EMPLOYEE,
WHETHER PAID ON A FULL-TIME, PART-TIME OR CONTRACT BASIS BY A GOVERNMENTAL
UNIT.

* * %

38-532. Prohibited personnel practice; violation;

classification

A. IT IS A PROHIBITED PERSONNEL PRACTICE FOR AN EMPLOYEE WHO HAS
CONTROL OVER PERSONNEL ACTIONS TO TAKE REPRISAL AGAINST AN EMPLOYEE FOR A
DISCLOSURE OF INFORMATION BY THE EMPLOYEE, UNLESS THE DISCLOSURE IS
PROHIBITED BY LAW, THAT THE EMPLOYEE REASONABLY BELIEVES EVIDENCES:

1. A VIOLATION OF ANY LAW OR RULE.

2. MISMANAGEMENT, A GROSS WASTE OF MONIES, AN ABUSE OF AUTHORITY OR
A SUBSTANTIAL AND SPECIFIC DANGER TO PUBLIC HEALTH OR SAFETY.

B. AN EMPLOYEE WHO VIOLATES THIS SECTION IS GUILTY OF A CLASS 1
MISDEMEANOR.
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SAMPLE NO. 5
Repealing an Existing Chapter and Replacing It With
an Identically Numbered Chapter

REFERENCE TITLE: professional corporations

State of Arizona
(Chamber of Origin)
(Legislature)
(Session)

(Year)

Introduced by

AN ACT

REPEALING TITLE 10, CHAPTER 20, ARIZONA REVISED STATUTES; AMENDING TITLE
10, ARIZONA REVISED STATUTES, BY ADDING A NEW CHAPTER 20; RELATING TO
CORPORATIONS.

Be it enacted by the Legislature of the State of Arizona:

Section 1. Repeal

Title 10, chapter 20, Arizona Revised Statutes, is repealed.

Sec. 2. Title 10, Arizona Revised Statutes, is amended by adding a
new chapter 20, to read:

CHAPTER 20
PROFESSIONAL CORPORATIONS
ARTICLE 1. GENERAL PROVISIONS

10-2201. Definitions

IN THIS CHAPTER, UNLESS THE CONTEXT OTHERWISE REQUIRES:

1. "DISQUALIFIED PERSON"™ MEANS AN INDIVIDUAL OR ENTITY THAT IS NOT
OR THAT CEASES TO BE A QUALIFIED PERSON.

2. "FOREIGN PROFESSIONAL CORPORATION™ MEANS A CORPORATION OR
ASSOCIATION FOR PROFIT THAT IS INCORPORATED FOR THE PURPOSE OF RENDERING
PROFESSIONAL SERVICES UNDER A LAW OTHER THAN THE LAW OF THIS STATE.

3. "LICENSE"™ OR "LICENSED"™ MEANS ANY LICENSE, AUTHORIZATION,
CERTIFICATE, REGISTRATION, CERTIFICATE OF REGISTRATION, MEMBERSHIP OR
OTHER EVIDENCE OF SATISFYING THE REQUIREMENTS OF THIS STATE FOR THE
PRACTICE OF A PROFESSIONAL SERVICE.

4, "LICENSING AUTHORITY" MEANS THE OFFICER, BOARD, AGENCY, COURT OR
OTHER AUTHORITY IN THIS STATE EMPOWERED BY LAW TO LICENSE OR OTHERWISE
AUTHORIZE THE RENDITION OF A PROFESSIONAL SERVICE.

* * %k

Note: The word "new’" is used in the bill title and in the introduction to the replacement chapter.
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SAMPLE NO. 8
Adding a New Section and Providing for the Delayed Repeal of the Same Section

REFERENCE TITLE: kindergarten; survey; report

State of Arizona
(Chamber of QOrigin)
(Legislature)
(Session)
(Year)
B.

Introduced by

AN ACT

AMENDING TITLE 15, CHAPTER 2, ARTICLE 2, ARIZONA REVISED STATUTES, BY
ADDING SECTION 15-249.14; REPEALING SECTION 15-249.14, ARIZONA REVISED
STATUTES; RELATING TO THE DEPARTMENT OF EDUCATION.

Be it enacted by the Legislature of the State of Arizona:

Section 1. Title 15, chapter 2, article 2, Arizona Revised Statutes,
is amended by adding section 15-249.14, to read:

15-249.14. Department of education; kindergarten survey;:

reading proficiency

ON OR BEFORE JANUARY 1 OF EACH YEAR, THE DEPARTMENT OF EDUCATION
SHALL:

1. CONDUCT AN ANNUAL STATEWIDE SURVEY, BASED ON TINFORMATION
SUBMITTED PURSUANT TO SECTION 15-211, SUBSECTION B BY SCHOOL DISTRICTS AND
CHARTER SCHOOLS AS PART OF THE PLAN TO IMPROVE THE READING PROFICIENCY OF
STUDENTS IN KINDERGARTEN PROGRAMS AND GRADES ONE, TWO AND THREE, TO ASSESS
EACH OF THE FOLLOWING:

(a) THE NUMBER OF HOURS PER DAY OF KINDERGARTEN INSTRUCTION THAT IS
CURRENTLY PROVIDED AT EACH SCHOOL.

(b) HOW FULL-DAY KINDERGARTEN INSTRUCTION IS CURRENTLY FUNDED AT
EACH SCHOOL.

(c) THE READING PROFICIENCY OF STUDENTS IN KINDERGARTEN PROGRAMS
AND GRADES ONE, TWO AND THREE AT EACH SCHOOL.

(d) THE READING PROGRAM USED AT EACH SCHOOL.

2. INCLUDE INFORMATION 1IN THE EARLY LITERACY PROGRAM REPORT
PRESCRIBED BY SECTION 15-249.09 THAT SUMMARIZES THE RESULTS OF THE SURVEY
AND DATA COLLECTION PRESCRIBED IN THIS SECTION.

Sec. 2. Delayed repeal

Section 15-249.14, Arizona Revised Statutes, as added by this act,
is repealed from and after December 31, 2029.
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SAMPLE NO. 10
Establishing a Temporary Committee

REFERENCE TITLE: Alzheimer's disease demonstration project

State of Arizona
(Chamber of QOrigin)
(Legislature)
(Sessian)

(Year)

Introduced by

AN ACT

ESTABLISHING THE ALZHEIMER'S DISEASE TREATMENT DEMONSTRATION PROJECT
OVERSIGHT COMMITTEE.

Be it enacted by the Legislature of the State of Arizona:

Section 1. Alzheimer's disease treatment demonstration
project oversight committee; membership;
duties; report; delayed repeal: definition

A. The Alzheimer's disease treatment demonstration project
oversight committee is established consisting of the following members:

1. Three members of the senate who are appointed by the president
of the senate, not more than two of whom are members of the same political
party. The president of the senate shall designate one of these members
to serve as cochairperson of the committee.

2. Three members of the house of representatives who are appointed
by the speaker of the house of representatives, not more than two of whom
are members of the same political party. The speaker of the house of
representatives shall designate one of these members to serve as
cochairperson of the committee.

3. The director of the department of health services or the
director's designee.

4, The director the department of economic security or the
director's designee.
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5. One physician who is licensed under title 32, chapter 13 or 17,
Arizona Revised Statutes. The governor shall appoint this member.

6. One registered nurse practitioner who is licensed under title
32, chapter 15, Arizona Revised Statutes, and who specializes in adult or
geriatric care. The governor shall appoint this member.

7. Two private sector providers of services to Alzheimer's disease
clients. The governor shall appoint these members.

8. One public member who is appointed by the governor.

B. Appointed members serve at the pleasure of the person who made
the appointment.

C. Committee members are not eligible to receive compensation, but
members appointed by the governor are eligible for reimbursement of
expenses under title 38, chapter 4, article 2, Arizona Revised Statutes.

D. The committee shall develop a demonstration project. The
committee shall also:

1. Inform potential providers of the demonstration project and seek
letters of intent.

* * *

6. On or before December 15, 2025, submit a report regarding the
committee's activities and recommendations for administrative or
legislative action to the governor, the president of the senate and the
speaker of the house of representatives and provide a copy of this report
to the secretary of state.

E. This section is repealed from and after September 30, 2026.

F. For the purposes of this section, "demonstration project™ means
a subclass of licensure for health care institutions that wish to provide
treatment to people with Alzheimer's disease and other dementia.

Note: The delayed repeal of this temporary law is included in language at the end of the section but
before the definition subsection, if any.
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SAMPLE NO. 46
Strike Everything Instruction Amendment to a Resolution

MiTitary Affairs
__.C.R.

{Legislature)
(Session)

PROPOSED
AMENDMENTS TO __.C.R.

(Reference to printed resglution)
Strike page 1
Page 2, strike lines 1 through 8, insert:
"Whereas, Arizona offers numerous military installations that
provide the United States Department of Defense with unparalleled access
to high quality, weather-friendly and cost-effective training for

American armed forces; and
* * *

Whereas, Arizona cities, towns and counties in partnership with
the Governor and the Legislature have a long, committed history and
reputation for ensuring that Arizona is a military-friendly state.”

Page 12, strike everything after the resolving clause and insert:

"l. That the Members of the Legislature recognize the unique
assets that the State of Arizona provides to test and train our nation's
military and the importance of these assets to our national defense.

2. That the Members of the LlLegislature recognize the beneficial
economic impact that the State of Arizona enjoys due to the federal
miiitary installations and missions located in Arizona."

Amend title to conform

CHARLES MARTIN
{document name)
{(date)
{(time)
{drafter’'s initials)
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SAMPLE NO. 48
Conference Committee Report Cover Page

SENATE
AND
HOUSE OF REPRESENTATIVES

STATE OF ARIZONA

REPORT OF CONFERENCE COMMITTEE

April 7. 2025

MADAM PRESIDENT:

MR. SPEAKER:

Your Conference Committee on S.B. 1334 —independent functional utility: deduction

{now: sentencing; repetitive offenders)

respectfully recommends: {(Reference to House engrossed Senate bill)
That the Senate accept the House amendments with exceptions and the bill be further
amended.

(SEE ATTACHED)

SENATE CONFEREES: HOUSE CONFEREES:

Note: The legislators' names are typed in capital letters below the signature lines, and the conference
committee amendment is attached to the conference committee report cover page.
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APPENDIX B

LEGISLATIVE COUNCIL

DRAFTING RULES AND DEADLINES

Rule 22

PROCEDURES FOR DRAFTING AND RESEARCH

The executive director shall prescribe rules relating to the form and style of bills and
research memorandum and reports, the distribution thereof, the order of drafting bills or
performing research, and such other matters relating to the procedure to be followed by the
Council staff in rendering its services as may be deemed necessary or advisable by the
Council. Any major changes shall be placed before the Legislative Council for approval.

Rule 24

FORM OF AMENDMENTS

All bills prepared for introduction which propose to amend existing statutes shall
show the words to be added in capital letters, and the words to be deleted shall be shown in
regular type lined through.

Rule 25

INTRODUCTION OF BILLS

All legislative measures prepared for introduction shall first be presented to the staff
of the Legislative Council for preparation in accordance with legislative form and style and
for processing,

Rule 26

DEADLINE FOR REQUESTING LEGISLATION

A. Every state agency, board and commission shall make its request for each bill,
resolution or memorial which it proposes for a regular session of the legislature, from
Legislative Council, on or before November 15 of the year next preceding the legislative
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session. Every state agency, board and commission must have a legislator agree to sponsor
the requested legislation before the legislation is drafted by the Legislative Council staff.

B. Any exception to this Rule must be approved in writing by both the President of
the Senate and the Speaker of the House of Representatives.

Rule 28

A.  Alegislator shall request each bill, resolution or memorial which he proposes for
introduction in a regular session of the legislature, from Legislative Council, by 5:00 p.m. of
the fourteenth calendar day prior to the legislation introduction deadline established by the
House and Senate Rules for such regular session, unless the request is for legislation for
introduction by approval of the Rules Committee in the House or Senate.

B. Any exception to this Rule must be approved in writing by the Speaker of the
House for House requests and the President of the Senate for Senate requests.

Rule 29

A. Legislative Council shall prepare and distribute all introduction sets requested for
bills, resolutions and memorials for a regular session by the seventh calendar day prior to the
legislation introduction deadline established by House and Senate Rules for such regular
session.

B. No infroduction sets for the regular session shall be prepared by Legislative
Council after the seventh calendar day prior to the legislation introduction deadline without
approval in writing by the Speaker of the House for House requests and the President of the
Senate for Senate requests, except for introduction sets prepared for introduction by approval
of the Rules Committee in the House or Senate,
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APPENDIX C

BILL DRAFT CHECKLIST
TITLE CHECK

Reference Title

All Sections Listed
Appropriation
"Relating To" Clause

BILL CHECK
Enacting Clause
Latest Effective Version of Law
Correct Version of Section
Code Placement
Arrangement & Numbering of Sections, Subsections, etc.
New Material - "UP" Style
Stricken Material
Definitions (alphabetical and each used)
Special Constitutional and Statutory Provisions (including Prop. 126 —tax on a
service or privilege to engage in a service)
Voter Protected (Prop. 105)
Penalty Provisions
Grandfather/Saving Clause
Effective Date/Emergency/Prop. 108
Retroactivity
Delayed Repeal (check Statutory Delayed Repeals publication)
Sunset
Internal Reference Manual - effect on other laws
Annual Report — Recommend Statutory lmprovements
Revised Section, Article and Chapter Headings
Initial Terms
Temporary Law - Repeal

Proofread
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ADOLIShING AN OFFICE ....oieovevirecir et 60-61
ACTIVE VOICE, TS OF ittt e e e et e oot ot et e e s e e et eeee e i 97
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AZE oot en e s bttt et eee e te e 82
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AZency teIMINATION ..viuviiviii ittt er et et eneeeene 61-63
FATIOW" o e ettt et ettt aenas 108
Alphabetizing definitions .......c.cooiiieiiiiniinieeeec e 32-35
Amendments
amendments to amendments (IN-CONTEXE) .v.ovieoriivirirrierieeeeeerereeeeeeseeeeeens 112-114
amendments to amendments (INSTrUCTION).....c..covveiiiiieieiieceseereee et 124
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section headings (IN-COMLEXE)....oviiiriiereri oottt es et 115
section headings (INSTUCTION).....cocoiiriirieiir ettt 121
strike everything amendments (IN-CONTEXT) .....ovviiviiiierouiieree oo 115
strike everything amendments (InStrUCtON) .......ocvvvvvveriveeerieeee e 121
SHIKING JANGUAZE ..ottt et 122
PAIMOUNE" .ottt ettt en st b et eeses e s esteneesreeas e 100
Appointments BY GOVEITION .......ovveirioiiieieeees et eer e ton 27
Appropriations
allocating MOMNIES.......cciiiiiiiie et 76
DL LS ceviii e s 9-10, 42, 66, 73, 75
AIStIDULING MOMIES ...t evveveieiecereiict ettt et e e eaee e 76
B TRV ALES 1ttt e et e e e er e e e e eeaseesseeseesaeas e e 36, 72-73
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general FEQUITEIMENES ....c.oovvviiee e teeceets e ces st esesseensesene st enenas 71
INCIABITAL ...ttt et et et s st es et enean 73



LAPSIIIE ottt ettt et ettt et en et et eaeenn 73-74

LINE-ILEM VELO. ..ottt ettt ee et et e e eneeen e 75
multiple fISCAl YEATS ...o.voviviiieiect et 72
PEIMISSIVE USES OF MONIES ...ccviiiieiiiiiici et et s 77
TEAUCING MIOINES ..ieieiiretee ettt ettt e s et e s eeeesee e et e eesans 76
TEIMDBUISINE IMOTIIES v vvevvereeerresiieress et s et ete e eeeetseseee s erseeeseseenteeeenseeeseneasenena 77
TEVEISION ... eeviiinreiint st e ettt et b et et s et e eaeesesas et sesar s ebaesdensensentenseassaseaesaenes 75
SATIPLES 1ot ettt sttt ae et eneees 127-128
SECHION NEAINGS ..ooviiiiiiiiccc et et 14,73
SEPATALE ...ttt ittt e e e e e e s e serra e srarete e aanreen s 72-73
"SUbJect t0 APPIOPIIALION" . eviveriieeeece ettt ee et e 77
SUPPLEMENtAl. ... oot 36,73
LranSTering MONIES ....viovieiiie et ettt et sas st 75
Arizona Revised Statutes
arrangement and NUMDEIING ....cocviiiiiiiiiiin e e e 81
citing Internal IeferenCes ......civiiviiiiie et 86-87
AIVISION UIUES 11ttt ettt b st eeen s sns e er e e eeeanas 85-86
FASSUIE ..ottt a ettt e aen e e e e ea e en b e e entes 101
PBIANNUALLY™ Lot 100
MBIEIIALLY" ¢ttt et aeae s 100
Bills
APPTOPTIALE USE .veviervrneerererrirsiereeseaateetensreereereesassesaesesseaeneesaessoteneesestosasensesnas 6
drafting Checklist ..o et 159
ENACHING CIAUSE ..ottt ettt st 13
OPAEr OF SECTIONS 1.veiir ettt ettt st e eae s 13-14
TEIETENCE TIHIES oo e 9
SAMIPLE ottt e ene ettt sttt eee oo e e 8
SECHON NEAAINIES oovvvieriirier ettt ettt ettt ettt a e e et e a et eee e 14-15
SECHOMN NUIMDEIINEZ «eiveetieiieiie ettt ers et s st s e st e e eeaeaeean 13
LBt e et bbb 9-12
BIH TEOUESTS ..ottt sttt s r ettt st et ae e s easeneeranaseanens 3
CONTIAENTIALILY ..oevv ettt 4
AEAAIINES ...ttt 178-179
drafting reqUITEMEINLS .....oooiririeeieeienet et cb st eat et es s erers e ses e e aaeas 3
PBIMONTLY " ettt 100
Boards (STAtUIOIY) vociiiii i ettt sttt 57-61
abolishing an OffICe ..., 60-61
APPOINLIMIEIT 11ttt et et et s e e e s e e s sae sreae et e sae st ems e esserssteseess e snteseas 58-59
election Of OffICEIS ..o e 59
INIEHAL TETINIS oottt b ettt sttt et s s e aeete e snenes 58
TIEW LETTIIS uveriiriiiiiniie ittt e ee s te s bt et s e e e e e e e e e s raesasraeaesrteassbnneasasennnseeannns 59
retention Of MEMDETS ....c.coiiiiiiiiecie et 60
VACANCIES .eeuiiiieieiierierieet it ste et et et ss e e et eesesss e e e s eseen s et seasessenseebeasesaestestessseeanns 59-60
BULIEA VEIDS .ttt ettt en e 98
CapitaliZATION ....oviiricv ettt b et st ees e 82
CIISUS ittt et st st essee b e re et e eenessreer s sreanestanaasrees 52-53



Certification (OCCUPAIONS) . .vivvrieeieiiei s ettt eeen e ee e ens 48
"Certified Mail" ..o e, 106
Chapter headings (see Headings)

Citations, proper form of

AR, e bttt e et 85-87
AT1ZoNa CONSIUTION «ovviviciirieiciecs et et ee et et 85
AETINITIONS ottt ettt e et et es et e e eaens 34
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CIvIL PENAMIES ...ttt s 50-51
OIS ottt et et e ettt ettt b bttt e e 90
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Commissions (see Boards or Committees)
Committees
advisory or eX officio MEeMDBETS.......c.oviiieceiieceec e 28
ChECKIIST ..ottt et e ettt eaeeean 27-28
comMPpensation and EXPEISES ..cocviirieiiiieieiiier e ebe ettt e e eaern 29
legislative MEMDBETS......c.ovivviiiii et 29
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SAIMIPLE oot e sttt oo reneneenas 136-137
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Conditional enactments
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SAMPIE 1t 146
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Conference committees
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ULS. (SAMPLES) oottt e s 148-149
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QUOLALIONS IMATKS. cvieiiei ittt ettt e e et e e rareens 91
RALIOS o1ttt sttt sttt en ettt e et et on s as e 87
RETEIENCE IS ..ttt et et e s e s 9
Referendums
as condition of eNacMENT...c.viveiice vttt 29-31
GENETAL oo e et 24-25
SATMPIE Lot ettt et 147
"Registered mMail" ...t et 106
Registration (OCCUPALIONS uviriveiirieiieeiiseire et esteeeescte i teerensereeesteese s eseaseneesseseeres 48-49
Regulatory powers (delegation) ........ccvoviveiiiieiieiiiciei et aearaan 35-36
Reimbursement of @XPenses.... oo ittt et 29
Renumbering (see Transferring and renumbering)
Repeals
CONdItional TEPEALS.....cviciiiiiieccie et 32
delayed TePeals ..ot 13,35
SAIMPLES covt et ierer et irie ettt ettt e e e et e et e e e e et e e anteeaeeerereeseeaes 131-132, 134
statutes; title TOTMAL .....ooiii et e e seree s 10-12, 17
temporary (session) law; title format ......ccoooeciviniiiiiiiieeee e 12,17
Reports (see Committees)
Resolutions
ZENETAL oottt es 21-23
SAMPIES 1.ttt s ettt es e r et e e et an st ee 142-147, 149-153
strike everything amendment (SAMPIe) .....oocvvviviivicieiceceee e 171
Retention of members (appointed officials) ..ot 60
RETTOACHIVILY 1ottt se ettt ettt ee e ee oo e eeseeneae s ae e teeseeans 39
Reversion of appropriation .......cccooveieeiireineeienesiess e 75
Revolving funds (see also FUnds) ..o 42
Rules
AUThOTITY £0 MAKE ...ivveiiee et en et oo 54
exemption from rulemaking ......cooveoevriee e 55
TEtENTION OF TUIES oottt ettt e e 55
SAVING CLAUSES ....veiiiiict ettt s ca s sttt aeene e eerenae 55-57
SeCtion HEAdINES . .v ittt bt 14-15
Section (of bill) NUMDBETING ...cc.ccooiviii e I3
SemMIMOIEILY" .ot 100



Session (temporary) law

AAING ottt a et r e 16-17
AMENAING .ovvvvi it e ettt ees et e et et eere s enane e 15-16, 138
ZENETAL 1ottt ettt et e er et enarene 6-7
TEPEALING ..ottt e anenae 17-18
SAMPLE Loiiiiiiiiriri ittt et e e e e ea et bttt eneren 136-137
Severability ClAUSES ...ccuiviviiit e ettt 49
PSRAIT" Lottt enees 103-104
PSRAIT MO <ottt nees 103-104
SROTE T ottt ettt ettt ens 57
Special sess1ons, CHAHON OF.....c.ooiiiiiiiicit e 12
SPELITIG ottt bttt nn 91-92
Spltting verb phrases ...ttt s 98
State agencies, NAMES OF . ..o ettt ee e e e 88-90
State OffICers, NAMES OF . ...t e reeees e s e eeee s eeasaanes 88-90
Statewide concern (see Preemption) .......ccocvvvvviveiiiceiceeece ettt 53
Statutory law
AAAING oo 16-17,129-130, 135
AMENAINE .ottt s e 15-16, 124
classification, arrangement and nUMDBEIING..c.....v.ovevievieeeiiccee e 81
AIVISION URES «...vcecicete ettt st 85-86
EFTECTIVE dALE ..ot 36-40
GENETAL L.ttt et 6-7
TETEIEIICES 10 vt ettt ettt 86-87
TEPEALINE oottt ettt 17-18, 131-133
transferring and renUMBEIING ...c.ococvevririier e et 66-68
Striker or Strike everything amendments (see Amendments)
SUCCESSION OF POWEIS «eeviviiieiee ittt n e 64-66
 UCCESSIVE ..ottt a e e b et e eas etest et s eaen e eneenesenentenen s 100
UCR bttt 104
Sunrise 18@ISIAtION ...oc.iviiiiier ettt 61
SUNSET IEEISIATION. ..ottt ettt e 61-63
SAIMPLE oottt ettt bt 126
SUpPETIOr COULt, TETRIENCE 10 ..iovieiiiiricirrie et s 93
SYRONYIMS, USE OF .o.viiiiiiiiiiieieritiieee sttt ettt r et ens e nee s eenaeeene s 92
MTAX VAT Lottt et st ettt et sas et 107
MTaXable YEAI™ .. ..ot ettt e et 107
Technical Changes ........o.eo i et 18
Temporary law (see also Session (temporary) 1aw) ...ccocvvveverieeeeriiencieeccee e 6-7
Terms OF OFFICE ..o e sttt e 57-59
PTRAL™ ettt et enens 105
PTREIRIOT! L et et ae st s e e et enen 106
MTRETEIOTE ..ottt sttt ettt anes 106
MTHES ACT .. et et et a et et ebcea et esae s 107
MTRIOUZR" e ettt et e et a e 10, 18, 95, 106
Time
enactments take effect ..o, 37-38
PIOPEL SEYLE .ottt e 87-88



TRIE (OFDILLY o e ettt st 9-12

NOt INCHIAE ...t e 12
Title 47 (section headings) ...oc.oceovrrieiieieice e 11, 15-16, 113
Transfer of costs from political subdivision to State .........c.ecvveecieeeeer e 63-64
Transfer of fund MOTMES .......cveeiiiiiie e 42
Transfer of personnel, equipment, monies and POWETS........ccoovvvveesvceeeeereeee e 64-66
Transferring and renUMbBEIINg ........cccoeiiiiiieieiiceec e 66-68

BIELE et 12, 67-68
Uniform and mOdel ACTS oottt e e e s e e et este e s eeeesreseersseesrons 57, 68
UnSIgned DIllS.....oioii et bt re s 37
VACANCY SAVINZS 1.viviitiieiiiiiietieicereteee e s esestesas st asessss e aeses et esbsatebsens e enenesreenseneeseons 68-69
VEIDS e et ettt et 98
VEtOed DILIS w..vei ettt e 37
PIWHEN" ettt et 102
PIWETE" oottt s e 162
PIVHICH" <.t sb e et et ettt ne et e 105
TWHETRET" 1ottt ettt e ere e eee e 102
Words and phrases 10 AVoId .....oceceieveeriiiici e e 92-96
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